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Court transcript proofreading rates and policies 

 
 
Standard turnaround (48–72 hours) $0.40 per page 
Rush turnaround (24–48 hours)*  $0.55 per page 
Emergency turnaround (within 24 hours) $0.70 per page 
 

* Weekend working will also be charged as “rush” turnaround. 
 
 

• I prefer to receive transcripts as PDF files. If you need to convert your file to a PDF, you can use 
a free PDF converter like www.cutepdf.com. I will return the proofread transcript as a PDF file 
that will show only the annotated pages so you can easily see all my corrections in red “pen” and 
yellow highlighter. I will proofread the first 20 pages for free for new reporters, so you could try 
out this method if you haven’t used it before. 

 

• I am based in the UK and my working hours vary, but I am generally available during the day 
(GMT) Monday–Friday, and I check my emails regularly throughout the day and evening. It may be 
that the time difference between the US and UK will work to your advantage if you have a rush 
job! I always try to be as adaptable and flexible as possible to meet my clients’ needs. 

 

• Please let me know as soon as possible about any work you would like to book in so I can plan 
accordingly. If you have a particularly long transcript, I can start working on sections of it while 
you are finishing work on the remainder; this should make the whole process a lot quicker. 

 

• I am a UK national, so I will naturally communicate in UK English – but please be assured I am 
very familiar with US spelling and punctuation preferences! I am also keen to learn about YOUR 
individual preferences as a court reporter. When you first book me to proofread your work, I will 
send you a basic preferences sheet; I will then add to this as I become more familiar with your 
style. 

 

• I have direct access to the following resources: 
 

o Morson’s English Guide for Court Reporters (second edition) 
o Bad Grammar/Good Punctuation by Margie Wakeman Wells 
o The Gregg Reference Manual (tenth edition) 
o Merriam-Webster online dictionary 

 

Please let me know your preferred resource(s). 
 

• I am able to invoice after each job, after several jobs, or monthly, as you prefer. Payment is due 
by bank transfer within 30 days of the invoice. I will pay tax here in the UK and I will send you a 
pre-filled W-8BEN form for your records, which shows that you did not have to withhold tax from 
your payment to me. 


